
IN THE UNITED STATES DISTRICT COURT
FOR THE NORTHERN DISTRICT OF NEW YORK

         NOTICE TO MEMBERS OF THE NORTHERN DISTRICT BAR            
 REGARDING ELECTRONIC AVAILABILITY 

OF CIVIL AND CRIMINAL TRANSCRIPTS

The United States District Court for the Northern District of New York is participating in a
pilot project being conducted by the Administrative Office of the United States Courts regarding the
electronic availability of civil and criminal transcripts. Such participation means that this court will
follow the attached Judicial Conference policy on electronic availability of transcripts of court
proceedings before making official transcripts of court proceedings electronically available to the
public. 

EFFECTIVE DATE

The pilot project will apply to all transcripts of proceedings or parts of proceedings ordered
on or after February 13, 2006, regardless of when the proceeding took place.  

PLEASE READ THIS POLICY CAREFULLY 

The policy establishes a procedure for counsel to request the redaction from the transcript of
specific personal data identifiers before the transcript is made electronically available to the general
public.  The party who calls a witness to the stand, or referred to and read from a document
submitted in evidence, is responsible for requesting redaction.  If a judge asks a question requiring
later redaction, the party who called the witness remains responsible for the redaction.

T A party must file a Notice of Intent to Request Redaction within five (5) business
days of the filing of the official transcript by the court reporter.  NOTE: If a party
fails to request redaction within this time frame, the transcript may be made
electronically available without redaction. A copy of the officially filed transcript will
be available for review or purchase from the clerk’s office or for purchase from the
court reporter during this five-day period.  This copy of the transcript(s) may be in
paper, disk or CDROM form.  Reference: A Notice of Intent to Request Redaction
form is available on the court’s website at www.nynd.uscourts.gov.

T If a party files a Notice of Intent To Request Redaction, the transcript will not be
made remotely electronically available to the general public until the redactions are
performed.  NOTE: A copy of the officially filed transcript will be available for
review or purchase from the court reporter / transcriber or the clerk’s office during
this time.

http://www.nynd.uscourts.gov.


T Following the filing of a Notice of Intent to Request Redaction, the parties have
twenty-one (21) calendar days from the filing of the transcript with the clerk, or
longer if ordered by the court, the parties must submit to the court reporter or
transcriber a Redaction Request indicating where the personal identifiers
appear in the transcript by page and line and how they are to be redacted.  For
example, if a party wanted to redact the Social Security number 123-45-6789
appearing on page 12, line 9 of the transcript, the statement would read: “Redact the
Social Security number on page 12, line 9 to read xxx-xx-6789.”  A party is only
responsible for reviewing and  indicating the redactions in the testimony of the
witnesses it called and its own statements (e.g. opening statements and closing
arguments). Only the personal identifiers listed in the Judicial Conference Policy
on the Electronic Availability of Transcripts may be automatically redacted (see
attachment).  If a party wants to redact other information, that party should move the
court for further redaction by separate motion served on all parties and the court
reporter or transcriber within the twenty-one (21) day period.  NOTE: Counsel
appointed pursuant to the Criminal Justice Act may claim compensation, at the
applicable rate, for the time spent reviewing the transcript and preparing the request
for redaction, as well as for costs associated with obtaining a copy of the transcript.

NOTE: If a party fails to file a Redaction Request within this time frame, the
transcript will be made remotely electronically available to the general public without
redaction. 

REQUESTS FOR TRANSCRIPTS

T Any party ordering a transcript shall serve a copy of the Request for Transcript form
on all other parties.   A request for Transcript form is available on the court’s website
at www.nynd.uscourts.gov. 

Please direct all questions concerning the court’s participation in this pilot project to our
CM/ECF Help Desk. 

Help Desk Numbers  
(315) 234-8687 - Syracuse 
(518) 257-1815 - Albany 
(607) 779-2671 - Binghamton 
(315) 266-1195 - Utica 

Attachment

ndnypilotprojectntctobar.wpd

http://www.nynd.uscourts.gov.


Attachment 1

Electronic Availability of Transcripts of Court Proceedings

Courts making electronic documents remotely available to the public,

whether documents are filed electronically or converted to electronic form, shall

make electronic transcripts of proceedings remotely available to the public if such

transcripts are otherwise prepared.  

Within five business days of the filing by the court reporter/transcriber of

the official transcript with the clerk’s office pursuant to 28 U.S.C. § 753, each

party shall inform the court, by filing a notice of redaction with the clerk, of the

party’s intent to redact personal data identifiers from the electronic transcript of the

court proceeding.  Such personal data identifiers include: Social Security numbers;

financial account numbers; names of minor children; dates of birth; and home

addresses of individuals.  The filing of this notice triggers the procedures set out

below.  If no such notice is filed within the allotted time, the court will assume

redaction of personal data identifiers from the transcript is not necessary, and the

transcript may be made electronically available at the close of the fifth business

day, unless the court, for good cause related to the application of the Judicial

Conference policy on privacy and public access to electronic case files, finds that

the transcript should not be available electronically for up to a period of 60 days.

If a notice of redaction is filed by any party, following the filing of the

official transcript with the clerk’s office, the official transcript is not to be made

remotely electronically available to the general public.  Within 21 calendar days of

the filing of the transcript, or longer if the court so orders, the parties shall submit

to the court reporter/transcriber a statement indicating where the following

personal data identifiers appear in the transcript: Social Security numbers;

financial account numbers; names of minor children; dates of birth; and home

addresses of individuals.  

The court reporter/transcriber shall partially redact these personal data

identifiers from the electronic transcript as follows:

C Social Security numbers to the last four digits;

C financial account numbers to the last four digits;

C dates of birth to the year; 

C names of minor children to the initials; and



C home addresses to the city and state.

During the 21-day period, or longer if the court so orders, attorneys may

move the court for any additional redactions to the transcript.  The transcript shall

not be electronically disseminated until the court has ruled upon any such motion.

The Director of the Administrative Office may lengthen the period of time

for electronic filing of a transcript when, in the Director’s judgment, a district

justifies such an extension. 

POLICY NOTE
 This policy is intended to apply to electronic transcripts, whether originally

filed in electronic form or converted from hard copy to electronic form.  It applies

to electronic transcripts made available via CM/ECF, WEBPACER, PACER,

RACER or a non-court related electronic depository (e.g., Exemplaris).  It does not

affect in any way the obligation of the court reporter/transcriber to file promptly

with the clerk of court the court reporter’s/transcriber’s original records of a

proceeding or the inclusion of a filed transcript with the records of the court

pursuant to 28 U.S.C. § 753.  This policy does not affect the obligation of the clerk

to make the official transcript included in the court file available for copying by

the public without further compensation to the court reporter/transcriber pursuant

to Judicial Conference policy. 

If a party desires to respond to any notice of redaction or motion for

additional redaction, the court may establish a briefing schedule to provide

sufficient time for such response. 

Nothing in this policy is intended to create a private right of action against

court reporters/transcribers for any failure to redact the required information or for

any errors associated with such redaction.  

It is not the intent of this policy to affect court reporter/transcriber

compensation in any way. 

This policy is intended to deal with the Judicial Conference policy on

privacy and public access to electronic case files as it applies to the electronic

filing of transcripts.  It is not intended to change any rules or policies with respect

to sealing or redaction of court records for any other purpose.  

This policy does not prevent the production of a transcript on an expedited

basis for a party, or any other person or entity, that may order such a transcript,



subject to whatever court rules are currently imposed to protect sealed materials. 

Any non party that orders a transcript on an expedited basis should be alerted to

the Judicial Conference policy on privacy and public access to electronic case files. 
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